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Lunch Break Waiver Information
In accordance with California’s Industrial Welfare Commission, order No. 4-2001, section 11, an employee working more than 5 hours per day must take an unpaid lunch break of at least 30 minutes.  The lunch break may be waived by mutual consent of the employee and supervisor only if the workday does not exceed 6 hours.  If you work more than 5 hours in a day but no more than 6 hours in a day and you wish to waive your 30 minute unpaid lunch break, you must complete a lunch break waiver letter (see below).  The employee and the supervisor must sign the Lunch Break Waiver.  Upon completion of the waiver, it must be forwarded to the PAIRE office with your timesheet for the effected pay period.  The letter will remain in effect until the employee decides to revoke this agreement.

Lunch Break Waiver Letter
In accordance with California’s Industrial Welfare Commission order No. 4-2001, section 11, I am requesting a waiver of my right (based on my hours of work) to an unpaid 30-minute lunch break.  It is my understanding that if I work more than five (5) hours in a workday but no more than six (6) hours in a workday, I may waive this lunch break.  I also understand that my supervisor must agree to this waiver.  

The effective date of my lunch break waiver is     
.  This waiver is in effect until such time that I elect to revoke it in writing.  If, on any given day, I elect to take a lunch I will notify my supervisor and include the unpaid lunch time on the appropriate timesheet.  I understand that this waiver will be maintained with my timesheets in the PAIRE office.  

_____________________________________
____________________

Employee’s Signature
Date signed 

Supervisor’s Approval:

_____________________________________
____________________

Supervisor’s Signature
Date signed 
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