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Exit Interview Form
Instructions:  It is PAIRE policy to request an exit interview from each employee upon separation.  We would appreciate your honest opinions about your employment with our organization.  Your objective feedback can help us to improve workplace conditions and make our organization a better place to work.  
· Please complete the questionnaire.
· The questionnaire may be returned via email to hr@paire.org or turned into the HR office on your last day.  
· Thank you in advance for your valued opinion.

	Employee Name:

     
	Position Title:

     
	PI’s name:

     
	Separation Date:

     


Reason for Separation: (Please select the ONE best reason)

 FORMCHECKBOX 
Career Advancement
 FORMCHECKBOX 
Relocation out of area
 FORMCHECKBOX 
Better Pay
 FORMCHECKBOX 
Poor Job Fit
 FORMCHECKBOX 
Better Benefits



 FORMCHECKBOX 
Personal Reasons

 FORMCHECKBOX 
Transfer to VA
 FORMCHECKBOX 
Attending graduate school
 FORMCHECKBOX 
Dissatisfied with Opportunities

 FORMCHECKBOX 
Transfer to Stanford
 FORMCHECKBOX 
Project ended
 FORMCHECKBOX 
Other (Explain):     
1. Were any promises made to you when you were hired that did not materialize?
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No


If yes, please describe:

     
2. Did you feel that you received an adequate orientation when first hired regarding:


PAIRE
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No


Your position
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No




Organization’s policies and benefits
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No




TriNet’s policies and benefits
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

3. Did you feel that you were given adequate training to perform the job you were hired to do?
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No


If no, what training(s) would you suggest for this position?

     
4. Did you feel free to go to your manager with suggestions or problems?
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No
5. Did you feel you received accurate performance appraisals?
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

6. Were you satisfied with company benefits, if applicable?
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

7. If you had to contact TriNet’s Solution Center, did you receive the assistance you required?
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

If no, what was the issue?      

8. Finally, state any additional comments or unresolved issues:       
Thank you for taking the time to complete this exit interview form.

Your signature is appreciated but optional: ____________________________ 







Signature
Date signed
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